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This bulletin is being issued to announce new reports on the Reporting Center. Illustrations
of these reports are provided in the attachment to this bulletin. Current Reporting Center
users do not need to request additional access for the reports listed in this bulletin.

Non-Pay Hours Report

Effective October 20, 2009, the Non-Pay Hours report will be added to the Reporting
Center under the Workforce Reports menu. This report displays time charged to
Transaction Code (TC) 71, Leave Without Pay, and TC 72, Absent Without Leave.

New Option on the SF-2812 Report

Effective October 20, 2009, the SF-2812 menu option on the Financial Reports menu

will be renamed SF-2812 Reports. A Report Name field will be added to the report which
allows users to select either SF-2812, Report of Withholdings and Contributions for Health
Benefits, Life Insurance, and Retirement, or SF-2812A, Report of Withholdings and
Contributions for Health Benefits by Enrollment Code. The report defaults to SF-2812,
Report of Withholdings and Contributions for Health Benefits, Life Insurance, and
Retirement.

Additional Workforce Reports

The following new reports are currently available on the Workforce Reports menu.
s Comp Time-Regular Comp Time Balance
s Comp Time-Regular Earned and Used

s Comp Time-Travel Comp Time Balance

Reporting Center Procedure

The Reporting Center procedure, which is available online at the NFC Web site, has been
updated to include the information in this bulletin. To view and/or print this procedure, go
to NFC’s Home Page (www.nfc.usda.gov) and click the Publications link at the top of the
page. At the Publications page right-hand Quick Picks menu, click Procedures by
Acronym or Procedures by Title/Chapter then search for REPT on the list provided.
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Please refer questions about the Reporting Center to Customer Support at 504-255-5230
or via e-mail at customer.support@usda.gov.

QM/\%

JOHN S. WHITE, Acting Director
Government Employees Services Division
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Reporting Center

Non-Pay Hours report

Figure 1. Non-Pay Hours report

Run Date: 10/1/2009 @

Non-Pay Hours Report{LWOP and AWOL)

Sensitive Personnel Data - Use is Restricted
Employing Office Cade = 5£317-USDA-DCF 0-NFC(NEWORLEANS LAXAGSN) and Report Time Frame = 2003

U. §. DEPARTMENT OF AGRICULTURE (AG)
OFFICE OF THE CHIEF FIN OFC (90)

" LwoP (71) ‘ AWGOL (72) Total
o Emplayass | TR [ aus [ A | rous [ A P
Haours Hours
CFFICE OF THE CHIEF FIN OFC (AG90) 486 210,720.00 | 33 | 1,560.00 4727 3 493,25 164,42 2,053.25
OFFICE OF THE CHIEF FIN OFC (AG90) 486 210,720,00 | 33 | 1,560.00 47.27 | 3 493,25 164,42 2,053.25
[Total | 872 [421,440,00 | 68 | 3,120.00 | 47,27 | 6 | 986,50 | 164,42 | 4,106.50

Figure 2. Non-Pay hours report (with criteria)

Comp Time reports

piring " . Expiring

Figure 3. Comp Time-Regular Comp Time Balance report

Run Date: 9/10,/2009

Current Regular Comp Time Balance

U. 5. DEPARTMENT OF AGRICULTURE (AG)
OFFLCE OF THE CHIEF FIN OFC (90)
NATIONAL FINANCE CENTER (70)
CGOVERNMENT EMPLOYEES SERVICES DIVISION (40)
PUBLICATIONS & COMMUNICATIONS BRANCH (0140)

Sensitive Personnel Data -- Use is Restricted

Pay Plan-
Agency Hame HE:I::'S ::: E;:,“ E:;': C':Ep Ep"lf VE::[ gade— FLSA | POI org Struc
Step
20 025 | 3680 | 13 (2009 025 |13 |2010 | 651205 E 5317 | 80-70-40-0140-00-00-00-00
20 075 | 3680 14 2000 075 |14 | 2010 | GS-1205 E 53417 | 80-70-40-0140-00-00-00-00
a0 126 (3600 | 16 (2009 | 125 |15 | 2010 | G5-12-05 E 6317 | 80-70-40-0140-00-00-00-00
a0 025 3600 16 2000 025 |16 2010 | G5-12-05 E 6317 | 80-70-40-0140-00-00-00-00

Selection Crieria: Employing Office Code = 5317-USDA-OCFO-NFC(NEWORLEANS,LA)(AG90) and Pay Plan = GS and Grade = 12
Sortad By: Org Struc, POI, Last Name, Expiring Year, Expiring PP
Data As Of: 08,/05/2009

Figure 4. Comp Time-Regular Time Balance report (with criteria)
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Figure 5. Comp Time Regular-Earned and Used report

Run Date: 9/10/2009

Total Regular Comp Time Hours Earned and Used
U. 5. DEPARTMENT OF AGRICULTURE (AG)
OFFICE OF THE CHIEF FIN OFC (90)
NATIONAL FINANCE CENTER (70)
GOVERNMENT EMPLOYEES SERVICES DIVISION (40)
PUBLICATIONS & COMMUNICATIONS BRANCH (0140)

Sensitive Personnel Data -- Use is Restricted

Comp | Comy Comp | Com
Hame TC |Type CP:“ Year Earnp Eamp Elj‘lf \,E:; Useg Useg FLSA | BUS
Hrs Amt Hrs Amt

32 [Eam |15 [2008 | 4 [s1ms20 (15 (2010 | 0 §000 | E |sEee

B4 | Used | 15 | 2009 o $0.00 15 2010 8.75 F475.80 E 8888
Total 4 a.75

32 |Eam |15 |2008 | 185 [$77904 [15 [2010 | 0 s000 | E [1188

64 | sed | 16 |2000 | 0 w000 (15 [z0m | 8 |sassss | £ [11s
Total 165 g

32 [Eam |15 (2008 | 25 | 39228 [15 (2000 | 0 s000 | E [1185

32 | Eam |15 |2000 | 225 | 38303 [15 2000 | o soo0 | E [118s
Total 475 i

64 |Used | 15 2008 | © 3000 (15 | 2010 9 [329187 | E [1185
Total 0 k]

32 |[Eam |15 |z008 | 075 | 327es [15 [z00 | o s000 | E [1188
Total 075 i

32 |Eam |18 |2008 | 3 [s1i070 (18 (2000 | o soo0 | E [1188
Total 3 Q

32 |Eam |16 |zo08 | 125 | s96.03 (18 (20w | o soo0 | E [118s

64 | Used | 18 |2000 | 0 3000 |18 2010 [ 025 | sais | E [118s
Total 125 035

32 |Eam |16 |z000 | 025 | $e2z |18 [zow | o soo0 | E [118s

64 | Used [ 16 [2000 | 0 $000 |18 (2010 [ 075 | 52027 [ E [118s
Total 025 075

Selection Crieria: Year and Payperiod = 2009 - 15 and PP Covered = 2009 - 15 and Employing Office Code = 5317-USDA-OCFO-NFC
(NEWDRLEANS,LA)(AGI0)

Sorted By: SSNO, PP Cov by TA
Data As Of: Pay Period 17 -2009

Figure 6. Comp Time Regular-Earned and Used report (with criteria)

Figure 7. Comp Time-Travel Comp Time Balance report
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Run Date: 9/10,/2009

Current Travel Comp Time Balance
U. 5. DEPARTMENT OF AGRICULTURE (AG)
OFFICE OF THE CHIEF FIN OFC (90)
NATIONAL FINANCE CENTER (70)
GOVERNMENT EMPLOYEES SERVICES DIVISION (40)
IMPLEMENTATIONS STAFF (0130)

Sensitive Personnel Data -- Use is Restricted

Pay Plan-
Earn Earn [Earn |Earm  Trav Exp Exp
Agency Hems Hours Rate | PP Year Comp |PP  Year G;tﬂ::' [ | B CLOStLE
a0 625 (000 | 15 |2009 | 6.25 |15 | 2010 | $3-1410 | E |5317 | 90.-70-40-0130-00-00-00-00
a0 625 (000 | 04 |2000 | 625 |04 | 2010 | $512-02 | E |5317 | 90-70-40-0130-00-00-00-00
a0 625 (00007 |2009 | 625 |07 |2040 | 651202 | E |5317 | 90-70-40-0130-00-00-00-00

Selection Crieria: Employing Dffice Code = 5317-USDA-OCFO-NFC(NEWDRLEANS,LA) (AG90)
Sorted By: Org Struc, POI, Last Name, Expiting Year, Expiring PP
Data As OF: 09,/05/2009

Figure 8. Comp Time-Travel Comp Time Balance report (with criteria)

SF-2812 reports

Figure 9. 2812 report
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Figure 10. SF-2812 report (with criteria)

zurance and Retirement
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Figure 11. SF-2812A report (with criteria)
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Figure 12. SF-2812A report (supplemental report for temporary employees) (with
criteria)
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Figure 13. SF-2812A report (supplemental report for non-temporary employees) (with
criteria)



